EMPLOYEE BENEFITS SUMMARY
WEEKLY PAY
Direct Deposit issued every Friday for hours worked the previous week (Sunday- Saturday).

HOLIDAY PAY
6 holidays are recognized (New Years Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day, & Christmas Day).
To qualify, you must have worked 1,300 leading up to the holiday.

VACATION PAY
40 hours of vacation pay is available to you at your current hourly rate once you have completed 2,2oo hours worked.

HEALTH INSURANCE
Align Technical Resources (ATR) offers CaliforniaChoice insurance plans, as well as dental and vision plans.
Spouse and dependent coverage are also available. Including the Member Value Suite offering discounts on a range of
wellness products and services as well as entertainment activities.
Eligibility for Health, Dental & Vision benefits begins on the first of the month following 60 days of employment. You must
average a minimum of 32 hours per week to qualify. Once eligible you will be automatically enrolled in the HMO or PPO plan
of your selection.

PAYROLL
Heartland is ATR's payroll provider. Upon starting with ATR you will be registered into Heartland’s Payroll system and
receive a login to view your weekly paystubs, end of the year W-2 forms, 1099 forms, and update personal contact
information. https://www.heartlandplusone.com/

TIMEKEEPING
ATR uses Springahead as our online timecard tracking tool. Upon starting with ATR you will receive a link emailed to
you directly from Springahead with your login information. You will be asked to submit weekly timecards by end of the
work on Fridays (with Sunday evenings being the latest). It is required for all employees to enter in start time, lunch
break and end time prior to submitting timecards. http://www.springahead.com

REFERRAL BONUS
Earn a $500 bonus for every associate you refer, once your referred associate has worked 120 hours.
Up to $1,000 bonus for company referrals that result in new business.

COMMUNICATION
To best serve you, we rely on complete, accurate, and timely communication. Please reach out to our Operations Manager
Ayushi Thinda at ayushi.thinda@alignworkforcesolutions.com if you have a change in employment status or have any
questions or concerns.

ATTENDANCE/TIMELINESS
You are expected to report to work, on-time for all scheduled shifts. If you are running late, unable to work, or taking time off,
please communicate with your supervisor and Align Workforce Solutions.

**All available benefits are contingent upon meeting eligibility and requirements.
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